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EMPLOYMENT REQUIREMENTS 6.16 

 

Any person desiring employment, as defined by Policy 6.11, shall file a completed application on the 

form provided by the Superintendent. 

 

I. Qualifications 

 

A. Must be of good moral character; 

 

B. Must be at least twenty-one (21) years of age unless otherwise approved by the 

Superintendent. 

 

II. Certificate requirements - Each applicant for an instructional or a certified administrative 

position shall hold an Alabama Teacher’s Certificate and all career/technical personnel shall 

meet the State Department of Education requirements and have the proper license to perform 

services. 

 

A. To be considered for a position, an applicant shall be properly qualified for that position 

in accordance with state law, regulations of the State Department of Education and the 

approved job description.  If it appears that the applicant is eligible for proper 

certification, appointment may be made subject to the conditions set forth in the 

contract of employment. 

 

B. Any person not holding a valid Teacher’s Certificate at the time of employment shall be 

required, upon initial employment to make application to the State Department of 

Education for such a certificate, through the personnel office of the Henry County 

School System.  When such certificate is received, it must be filed with the office of the 

Superintendent.  If the State Department of Education declines to issue a certificate, the 

person’s employment shall be terminated.  Failure to file for such certificate, except for 

good cause as determined by the Superintendent, shall result in the termination of 

employment. 

 

C. It is the responsibility of all professional personnel to keep certification up to date. 

 

III. Criminal background checks by means of fingerprinting or other legal procedure for prospective 

and current employees who have unsupervised access to students shall be conducted consistent 

with requirements of law. 
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IV. All potential employees of the School System shall verify their identity and employment status 

to the Superintendent. The Superintendent shall maintain a file on all of the School System’s 

employees hired after November 6, 1986, proving that each employee has verified his or her 

identity, employment status, U.S. citizenship, or legal alien status to the Superintendent’s 

satisfaction. Evidence to be used to verify identity, employment status, U.S. citizenship, or legal 

alien status should include at least two of the following documents, one of which contains a 

current photo of the employee: U.S. birth certificate, social security card, and a current driver’s 

license; a state or military identification card; or one of the following: U.S. passport, certificate 

of U.S. citizenship, certificate of naturalization, unexpired foreign passport, or resident alien 

card. 

 

V. The Henry County School System shall ensure that all aspects of the recruitment and selection 

process are job-related and are consistent with business necessity to ensure equal employment 

opportunity.  Neither the system nor its agents shall engage in any discrimination with respect 

to employment in violation of any state or federal laws.  Applicants shall be informed of the 

complaint procedure that may be used should they allege discrimination. 
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